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 SEQ CHAPTER \h \r 1 SEQ CHAPTER \h \r 1PROPOUNDING PARTY:
 Any Party 

RESPONDING PARTY:
Any Party

SET NUMBER:

One


TO _______________ AND THEIR COUNSEL OF RECORD:


Pursuant to the provisions of Federal Rule of Civil Procedure 33 and Federal Rule of Bankruptcy Procedure 7033,  _______________ requests that _______________________, answer the following interrogatories under oath and serve them upon _____ within 30 days, pursuant to Federal Rule of Civil Procedure 33(b).

Dated________________         
_______________________________________________


                 


ANY ATTORNEY OR PARTY


Remember that there is a numerical limit of 25 interrogatories, including any sub-parts such as a, b, c, etc. 
WRITTEN INTERROGATORIES1
USE THE WRITTEN INTERROGATORY BELOW IF YOU ARE THE PLAINTIFF

WRITTEN INTERROGATORY NUMBER 1
Identify each denial of a material allegation and each special or affirmative defense in

YOUR pleadings and for each:


(a) state all facts upon which YOU base the denial or special or affirmative defense;

(b) State the names, ADDRESSES, and telephone numbers of all PERSONS who have knowledge of those facts; and

(c) IDENTIFY all DOCUMENTS and other tangible things that support YOUR denial or 

special or affirmative defense, and state the name, ADDRESS, and telephone number of the PERSON who has each DOCUMENT. 
USE THE WRITTEN INTERROGATORY BELOW IF YOU ARE THE DEFENDANT

WRITTEN INTERROGATORY NUMBER 1
Identify each contention made by YOU in YOUR pleadings and for each:


(a) state all facts upon which YOU base the contention;

 (b) State the names, ADDRESSES, and telephone numbers of all PERSONS who have knowledge of those facts; and

(c) IDENTIFY all DOCUMENTS and other tangible things that support YOUR contention 

special or affirmative defense, and state the name, ADDRESS, and telephone number of the PERSON who has each DOCUMENT.

WRITTEN INTERROGATORY NUMBER 2

State the amount of money received by YOU from ____________________________________ since __________________.

WRITTEN INTERROGATORY NUMBER 3

FULLY IDENTIFY all witnesses, including address and telephone number, having personal knowledge of YOUR response to Interrogatory Number 2.  

WRITTEN INTERROGATORY NUMBER 4

FULLY IDENTIFY all DOCUMENTS in support of YOUR response to Interrogatory Number 2. 

WRITTEN INTERROGATORY NUMBER 5

State the amount of money paid by YOU to _________________ from _________________,

since ____________________.

WRITTEN INTERROGATORY NUMBER 6

FULLY IDENTIFY all witnesses, including address and telephone number, having personal knowledge of YOUR response to Interrogatory Number 5.  

WRITTEN INTERROGATORY NUMBER 7

FULLY IDENTIFY all DOCUMENTS in support of YOUR response to Interrogatory Number 5. 

WRITTEN INTERROGATORY NUMBER 8

State the amount of money received by YOU from ______________________, since _______________.

WRITTEN INTERROGATORY NUMBER 9

FULLY IDENTIFY all witnesses, including address and telephone number, having personal knowledge of YOUR response to Interrogatory Number 8.  

WRITTEN INTERROGATORY NUMBER 10

FULLY IDENTIFY all DOCUMENTS in support of YOUR response to Interrogatory Number 8. 

WRITTEN INTERROGATORY NUMBER 11

State the terms of any agreements or contracts entered into between YOU and ___________, since ________________.

WRITTEN INTERROGATORY NUMBER 12


FULLY IDENTIFY all witnesses, including address and telephone number, having

personal knowledge of YOUR response to Interrogatory Number 11.  

WRITTEN INTERROGATORY NUMBER 13

FULLY IDENTIFY all DOCUMENTS in support of YOUR response to Interrogatory Number 11. 

WRITTEN INTERROGATORY NUMBER 14

Is YOUR response to each request for admission (Set One) served with these interrogatories an unqualified admission?  If not, for each response that is not an unqualified admission:

(a) state the number of each request for admission;

(b) state all facts upon which you base your response;

(c) state the names, ADDRESSES, and telephone numbers of all PERSONS who have knowledge of those facts; and

(d) IDENTIFY all DOCUMENTS and other tangible things that support your response and state the name, ADDRESS, and telephone number of the PERSON who has each DOCUMENT or thing. 


Do NOT use Interrogatory Number 14 unless you serve Requests for Admission along with these Interrogatories. Search on

http://www.scribd.com/Sample-Requests-for-Admission-Federal/d/25520007 for a template. 

DEFINITIONS


1.
“YOU OR ANYONE ACTING ON YOUR BEHALF” means you the __________,

your employees, your agents, their agents, their employees, your attorneys, your accountants, your investigators, and anyone else acting on your behalf.  


2.
“YOU” means _____________, your agents, your employees, your insurance 

companies, their agents, their employees, your attorneys, your accountants, your investigators, and

anyone else acting on your behalf.


3.
“YOUR” means  _____________________, your agents, your employees, your

insurance companies, their agents, their employees, your attorneys, your accountants, your

investigators, and anyone else acting on your behalf.


4.
“EMPLOYEE” means officers, employees or agents, of YOU, including but not

not limited to independent accounting firms retained by your and shall mean any person serving 
at at any time within the time period in any such capacity even though no longer serving in such

capacity.

5.   
“PLAINTIFFS” means Plaintiff, ______________________.


6.
The word "PERSON" or “PERSONS” as used herein includes natural persons, 
firms, partnerships, associations, governmental entities, joint ventures, corporations, professional,

corporations, business, trusts, banking institutions, unincorporated organizations, and any other 
legal entity.


7.
"DOCUMENT" means a writing, recording, or photograph, as defined in Federal

Rule of Evidence 1001, and electronically stored information, as defined infra, and including 
any drafts of the foregoing. Each and every nonidentical copy of a document (whether different 
from the original because of stamps, notes, or other marks made upon such copy or otherwise) 
is itself a separate document as such terms are used herein.


8.
“DOCUMENT” also means any document that did exist, but as of the date or

response or production, whichever date is later, has been destroyed, lost, misplaced, or is 
otherwise unavailable.  For any such document, identify the document by date, subject matter, 
author, addressee, and persons to whom the document was distributed.  State whether the 
document was lost, destroyed, or misplaced, and state the name and address of the person who 
last had custody of or knowledge of the existence of the document.


9.
“ELECTRONICALLY STORED INFORMATION” means information which has

been electronically stored, that is, computer data in a computer-readable form, a data base, a file,

and/or a record.


10.
“COMPUTER-READABLE FORM” includes information on a medium that can be

processed by an input/output device, such as magnetic discs, drums, data cells, direct access 
devices; printouts are not included in the definition of computer-readable form.


11.
A “DATA BASE” is any file or collection of information which exists in computer

readable form.


12.
A “FILE” is composed of one or more records, each record a separate entry.


13.
A “RECORD” is composed of one or more “fields,” each field being a discrete unit

of information. 


14.
The singular shall include the plural and the past shall tense shall include the 
Present tense, and vice versa; the words “and” and “or” shall be both conjunctive or disjunctive; 
the word “all” means “any and all”; the word “any” means “any and all”; the word “including” 
means means “including without limitation”; the word “he” or any other masculine pronoun 
includes any individual regardless of sex.


15. 
"ADDRESS" means the street address, including, the city, state, and zip code.


16. 
"FULLY IDENTIFY" means in relation to persons to state the full name, telephone

number and last known address, including city, state and zip code; in relation to documents, 
"FULLY IDENTIFY" means to provide the name of the document, date of the document, and the

type of document.
INSTRUCTIONS TO THE ANSWERING PARTY


1. 
In Federal Court actions, an answer or other appropriate response must be given to each interrogatory.

2. 
As a general rule, within 30 days after your are served with these interrogatories, you must serve your responses on the asking party and serve copies of your responses on all other parties to the action who have appeared.  See Fed. R. Civ. P. 33(b).  


3.
Each answer must be as complete and straightforward as the information reasonably available to you permits.  If an interrogatory cannot be answered completely, answer it to the extent possible.

4. 
If you do not have personal knowledge to fully answer an interrogatory, say so, but make a reasonable and good faith effort to get the information by asking the other persons or organizations, unless the information is equally available to the asking party.

5. 
Whenever an interrogatory may be answered by referring to a document, the document may be attached as an exhibit to the response and referred to in the response.  If the document has more than one page, refer to the page and section where the answer to the interrogatory can be found.

6. 
If any document covered by this request is withheld by reason of a claim of privilege, a list is to be furnished at the time that documents are produced identifying any such document for which the privilege is claimed together with the following information with respect to any such document withheld: the date of the document, a description of the subject matter of the document, the name(s) and address(es) of each person who prepared, received, viewed or has or has had possession, custody, or control of the document, and a statement of the basis upon which the privilege is claimed.

7. 
Whenever and address and telephone number for the same person are requested in more than one interrogatory, you are required to furnish them in answering only the first interrogatory asking for that information.

8. 
Your answers to these interrogatories must be verified, dated, and signed.

 SEQ CHAPTER \h \r 1PROOF OF SERVICE

I am over the age of 18 and not a party to this action. 


I am a resident of or employed in the county where the mailing occurred; my business/residence address is: _____________________________________.


On ____________________ I served the foregoing document(s) described as: WRITTEN INTERROGATORIES, SET ONE to the following parties:
NAME AND ADDRESS OF ATTORNEY OR OTHER PARTY WITHOUT AN ATTORNEY

[X] (By U.S. Mail) I deposited such envelope in the mail at _______, California with postage thereon fully prepaid.  I am readily familiar with the firm’s practice of collection and processing correspondence for mailing. Under the practice it would be deposited with the U.S. Postal Service on that same day with postage thereon fully prepaid at _________, California in the ordinary course of business. I am aware that on motion of the party served, service is presumed invalid if postal cancellation date or postage meter date is more than one day after date of deposit for mailing in affidavit.



[  ] (By Personal Service) I caused such envelope to be delivered by hand via 
messenger service to the address above;



[  ] (By Facsimile) I served a true and correct copy by facsimile during regular 
business hours to the number(s) listed above. Said transmission was reported 
complete and without error.


I declare under penalty of perjury under the laws of the United States of America that the foregoing is true and correct.

DATED: ______________







_______________________________________ 








NAME OF PERSON SERVING PAPERS

	1Please see Instructions and Definitions, infra.
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