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UNITED STATES DISTRICT COURT
________ DISTRICT OF _____________
	Any Plaintiff, 


Plaintiff,


vs.

Any Defendant, and DOES 1-5


Defendants.

	)

)

)

)

)

)

)

)

)

)
)

)
	Case No. 

NOTICE OF DEPOSITION OF ___________, AND REQUEST FOR PRODUCTION OF DOCUMENTS
DATE:

TIME: 

PLACE


	
	)
)
	



TO ALL INTERESTED PARTIES AND THEIR ATTORNEYS OF RECORD:

PLEASE TAKE NOTICE THAT pursuant to Federal Rules of Civil Procedure 30(a)(1) and 34, ________________________, will take the deposition of LIST NAME AND ADDRESS OF INDIVIDUAL BEING DEPOSED on ____________ at _________, at ADDRESS WHERE DEPOSITION WILL BE, before a notary public or certified shorthand reporter authorized to administer oaths in the State of _______________.

The deposition will continue from day to day, excluding Saturdays, Sundays and holidays, until completed.


PLEASE TAKE FURTHER NOTICE that ___________________is required to bring to the documents described on Exhibit “A” which is attached to this Deposition Notice, and incorporated herein by reference, with him or her to the Deposition.

PLEASE TAKE FURTHER NOTICE that _____________ intends to record the testimony of the deponent by audio and/or video technology in addition to intending to record the testimony of the

deponent by stenographic method through the instant visual display of the testimony.


If deponent requires an interpreter, written notice must be given to this office at least five (5) business days prior to said deposition.

Dated________________         
_______________________________________________               ANY ATTORNEY OR PARTY

Remember that you should give at least twenty (20) days, twenty three (23) days if served by mail, notice of the deposition if you are requesting that documents be produced.   All other parties to the lawsuit or their attorneys must also be served.  You CANNOT use this form to depose a Corporation, LLC or other fictitious entity, only an individual person. And you CANNOT use this form to depose anyone who is NOT a party to the lawsuit. 
 SEQ CHAPTER \h \r 1EXHIBIT “A” TO NOTICE OF DEPOSITION OF ____________________,  DOCUMENTS TO BE PRODUCED
PRODUCTION CATEGORIES-PLEASE SEE DEFINITIONS BELOW

1.  
Any and all DOCUMENTS, FILES, RECORDS, or ELECTRONICALLY STORED INFORMATION in support of YOUR contention, if YOU so contend, that YOU _____________________________.


2.  
Any and all DOCUMENTS, FILES, RECORDS, or ELECTRONICALLY STORED INFORMATION _________________________________________________.

3.  
Any and all DOCUMENTS, FILES, RECORDS, or ELECTRONICALLY STORED INFORMATION ________________________________________________.

4 
Any and all DOCUMENTS, FILES, RECORDS, or ELECTRONICALLY STORED INFORMATION ________________________________________________.

5.  
Any and all DOCUMENTS, FILES, RECORDS, or ELECTRONICALLY STORED INFORMATION ________________________________________________.

6. 
Any and all DOCUMENTS, FILES, RECORDS, or ELECTRONICALLY STORED INFORMATION ________________________________________________.

7.  
Any and all DOCUMENTS, FILES, RECORDS, or ELECTRONICALLY STORED INFORMATION ________________________________________________.

8  
Any and all DOCUMENTS, FILES, RECORDS, or ELECTRONICALLY STORED INFORMATION ________________________________________________.


9. 
Any and all DOCUMENTS, FILES, RECORDS, or ELECTRONICALLY STORED INFORMATION ________________________________________________.


ADD OR SUBTRACT THESE REQUESTS AS APPROPRIATE. BE SURE TO MODIFY THIS SAMPLE TO SUIT YOUR PARTICULAR NEEDS. 

Dated________________         
_______________________________________________               ANY ATTORNEY OR PARTY
DEFINITIONS


1.
“YOU OR ANYONE ACTING ON YOUR BEHALF” means you, the _______________,  your employees, your agents, their agents, their employees, your attorneys, your accountants, your investigators, and anyone else acting on your behalf.  


2.
“YOU” means ____________, your agents, your employees, your insurance  companies, their agents, their employees, your attorneys, your accountants, your investigators, and anyone else acting on your behalf.


3.
“YOUR” means _____________________, your agents, your employees,   your 

insurance companies, their agents, their employees, your attorneys, your accountants,  your

investigators, and anyone else acting on your behalf.


4.
“EMPLOYEE” means officers, employees or agents, of YOU, including but not limited to independent accounting firms retained by your and shall mean any person serving at any time within the time period in any such capacity even though no longer serving in such capacity.


5.   
“____” means ______________________.


6.
The word "PERSON" or “PERSONS” as used herein includes natural persons, firms,

partnerships, associations, governmental entities, joint ventures, corporations, professional corporations, business, trusts, banking institutions, unincorporated organizations, and any other legal entity.


7.
"DOCUMENT" means a writing, recording, or photograph, as defined in Federal

Rule of Evidence 1001, and electronically stored information, as defined infra, and including any drafts of the foregoing. Each and every nonidentical copy of a document (whether different from the original because of stamps, notes, or other marks made upon such copy or otherwise) is itself a separate document as such terms are used herein.


8.
“DOCUMENT” also means any document that did exist, but as of the date or

response or production, whichever date is later, has been destroyed, lost, misplaced, or is otherwise unavailable.  For any such document, identify the document by date, subject matter, author, addressee, and persons to whom the document was distributed.  State whether the document was lost, destroyed, or misplaced, and state the name and address of the person who last had custody of or knowledge of the existence of the document.


9.
“ELECTRONICALLY STORED INFORMATION” means information which has

been electronically stored, that is, computer data in a computer-readable form, a data base, a file, and/or a record.


10.
“COMPUTER-READABLE FORM” includes information on a medium that can be

processed by an input/output device, such as magnetic discs, drums, data cells, direct access devices; printouts are not included in the definition of computer-readable form.


11.
A “DATA BASE” is any file or collection of information which exists in computer-readable form.


12.
A “FILE” is composed of one or more records, each record a separate entry.


13.
A “RECORD” is composed of one or more “fields,” each field being a discrete unit

of information. 


14.
The singular shall include the plural and the past shall tense shall include the present

tense, and vice versa; the words “and” and “or” shall be both conjunctive or disjunctive; the word “all” means “any and all”; the word “any” means “any and all”; the word “including” means “including without limitation”; the word “he” or any other masculine pronoun includes any individual regardless of sex.


15. 
"ADDRESS" means the street address, including, the city, state, and zip code.


16. 
"FULLY IDENTIFY" means in relation to persons to state the full name, telephone

number and last known address, including city, state and zip code; in relation to documents, "FULLY IDENTIFY" means to provide the name of the document, date of the document, and the type of document.
PROOF OF SERVICE

I am over the age of 18 and not a party to this action. 


I am a resident of or employed in the county where the mailing occurred; my business/residence address is: ADDRESS OF PERSON SERVING PAPERS. 

On ____________________ I served the foregoing document(s) described as: NOTICE OF 
DEPOSITION AND REQUEST FOR PRODUCTION OF DOCUMENTS to the following parties:

NAME AND ADDRESS OF ATTORNEY FOR OTHER PARTY OR OTHER PARTY

NAME AND ADDRESS OF ALL OTHER PARTIES TO THE LAWSUIT




[X] (By U.S. Mail) I deposited such envelope in the mail at __________ with 
postage thereon fully prepaid.  I am readily familiar with the firm’s practice of 
collection and processing correspondence for mailing. Under the practice it 
would be deposited with U.S. Postal Service on that same day with postage 
thereon fully prepaid at _________, _____ in the ordinary course of business. I 
am aware that on motion of the party served, service is presumed invalid if 
postal cancellation date or postage meter date is more than one day after date 
of deposit for mailing in affidavit.


[  ] (By Personal Service) I caused such envelope to be delivered by hand via 
messenger service to the address above;



[  ] (By Facsimile) I served a true and correct copy by facsimile during regular 
business hours to the number(s) listed above. Said transmission was reported 
complete and without error.


I declare under penalty of perjury under the laws of the State of _____________ and the United States of America that the foregoing is true and correct.

DATED: ______________ 


_____________________________________________







SIGNATURE OF PERSON SERVING PAPERS

 SEQ CHAPTER \h \r 1


- 1 -
NOTICE OF DEPOSITION AND REQUEST FOR PRODUCTION OF DOCUMENTS

